
 
 
 

Instructions for accessing NIS to view 
leave balance information. 

 
NIS WEBSITE ADDRESS: NIS.NE.GOV 
 
 
 

Left click once 
here to enter NIS 

NIS Website 
Address NIS.NE.GOV
 

 
 
 

If you are accessing NIS from your home computer, the 
website address is 

 
nis.ne.gov 

 



Step 3 
Left click 
once on this 
Box 

Step 2 
Type your 
Password 
Here 

Step 1  
Type your 
USERID 
here 



Step 2 
Left click once on 
this OK button 

Step 1 
Left click in this spot so 
the black dot appears 



Left click on Yes 
whenever this box 
appears 



Left click once on this folder 
for Employee Self Service 

 



Left click once on this 
folder to access the 
HHSS Self Service 
Menus 



Left click once on this 
folder to access Self 
Service Options 



Left click once on either 
of these menus to either 
view your Pay Stubs or 
your leave balances. 
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